Request for Permission to Publish
Butler Center for Arkansas Studies — Central Arkansas Library System

100 Rock Street — Little Rock, Arkansas 72201
Telephone (501) 320-5700

Requestor’s Name Date
(Please print)

Institution Position

Address (Line 1) Telephone

Address (Line 2) E-mail address

City, State, Zip Code

I hereby request permission from the Butler Center for Arkansas Studies to publish or use in
facsimile reproduction the following material(s), for which the Center has ownership rights.

Full citation of material to be published or used in facsimile production. (Collection title and
number, series/subseries number, box number, file or item number, etc.)

Description of material to be published:

Intended use of materials:

Type of publication Publisher

Title of work Anticipated date

By signing this form, | acknowledge that | understand and agree to the stipulations outlined on
the reverse side of this form.

| release the Butler Center for Arkansas Studies and the Central Arkansas Library System,
including their employees and agents, from any claim that the act of providing a copy infringed
on athird party’s rights. | agree to bear in full the legal and financial risk of any harm to an
unknown copyright holder.

Further, | agree to cite the source of the material and to arrange that the publisher send a free
copy of the publication to the Butler Center for Arkansas Studies.

Signature of Requestor

To be completed by the Butler Center:

Permission is granted.

Permission is granted, subject to the following conditions:

Permission is NOT granted for the following reason:

Signature for the Butler Center for Arkansas Studies Date




Conditions and Terms of Duplication of Material
for Publication or Other Commercial Use

If you are requesting a copy of material from one of the Butler Center for Arkansas Studies’
collections and that material may be used for commercial purposes, you are required to
complete and sign the “Request for Permission to Publish” form.

Clearance of copyright is always the responsibility of the person wishing to publish or
display materials. Any permission granted by the Butler Center for Arkansas Studies will
be valid only to the extent that the Center holds rights in the material. It remains your
responsibility as the requestor to guard against infringement of any rights that may be
held by someone other than the Butler Center.

If you provide documentation that you conducted a reasonable inquiry and cannot locate a
rights holder from whom permission could be obtained, and if you are willing to release the
Central Arkansas Library System from any claim that the act of providing a copy infringed on a
third party’s rights, the Center may reasonably conclude that it should provide a copy.

A reasonable inquiry should include the following steps where applicable:

1. Ascertain whether the work might be in the public domain.

2. Inquire whether the Butler Center’s accession records contain information about
copyright holders.

3. Contact the author or the publisher by letter, telephone or e-mail.

4, Contact the U.S. Copyright Office at http://lcweb.loc.gov/copyright/ for available
information about copyright ownership.

5. Check with the library or other source for an alternative work that is either in the public

domain or for which ownership can be more easily determined.

A reasonable inquiry that results in no identifiable or reachable copyright owner, coupled with a
signed release form, may provide sufficient reassurance that our actions will not likely harm an
unknown rights holder, and that you as the requestor will bear the risk of such harm, however
remote it may be.

Permission granted is for a single use of the material(s) in a publication, exhibit, or other
medium. Subsequent use of the material(s), including reprints or new editions of a
publication, will necessitate a separate request for permission to publish.

How to Cite Materials

When using materials from Butler Center in your research, please acknowledge their source by
clearly stating the name and accession number or call number of the collection or book in which
you found the materials. If the materials you are using were found on our web pages, please
specify, in addition to collection name, the URL of the page on which you found them. For
example:

Smith Family Papers, Butler Center for Arkansas Studies, Central Arkansas Library System,
Little Rock


http://lcweb.loc.gov/copyright/
http://lcweb.loc.gov/copyright/

